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3 February 1982 


MEMORANDUM FOR: Chief, Physical Security Division 


; eéctrity Branch 


SUBJECT: Review of Classification Procedures 


REFERENCE: Memorandum to PSD Branch Chiefs from C/PSD 
dated 29 January 1982, same subject 


Classification procedures are being reviewed on a continuing 
basis in ISB to assure compliance with current Classification 


requirements. ; 


STAT 
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29 JAN to99 


MEMORANDUM FOR: Chief, Domestic Security Branch 
Chief, Headquarters Security Branch 
Chief, Industrial Security Branch 
Chief, Overseas Security Support Branch 


FROM: 

tefl, ysica ecurity Division 
SUBJECT: Review of Classification Procedures 
REFERENCE: Memorandum to PSD Branch Chiefs from C/PSD 


dtd 19 Aug 81, Subject - Security Classification 


1. Several months ago I circulated reference to the branch 


_ chiefs of Physical Security Division asking assurance the proper 


classification procedures were followed in the preparation of all 
Division correspondence and records. With the receipt of the 
final IG Inspection Report, the Director of Security has requested 
that all elements of the Office review their classification pro- 
cedures and provide assurances that all are in compliance with 
classification requirements. 


2. Please conduct such a review within your area of respon- 


sibility and provide me with written assurances by 8 February 1982. 


Attachment 
Reference 
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19 AUG 1981 


MEMORANDUM FOR: Chief, Domestic Security Branch 
Chief, Industrial Security Branch 
Chief, Headquarters Security Branch 
Chief, Overseas Security Support Branch 


het, ysica ecurity Division 


SUBJECT: Security Classification 


1. In the draft report of its 1980-1981 inspection of the 
Office of Security, the Office of the Inspector General has called 
attention to the inadequacy of security classification procedures 
in the Office of Security. More specifically, the report suggests 
that on a wide spread basis the Office of Security is failing to 
classify documents requiring this protection. 


2. Among the Office elements singled out for particular criti- 
cism in this regard is this Division. Classification guidelines 
have been prepared for use of the Office and have been disseminated 
to all branches. These guidelines must be applied to the extent 
required. This Division must follow classification requirements 
when the protection of intelligence sources and methods is involved. 
While I support the philosophy of not unnecessarily classifying 
material and not over classifying information, I would like to draw 
your attention to insure that our correspondence and copies of 
record are properly reviewed and classified in accordance with de- 
fined requirements. 


STAT 
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